
Dear Mr. Schumacher,

A cover letter allows you to professionally introduce yourself to a prospective
employer. Your goal in writing your cover letter should be to encourage the
employer to read your resume and consider you for a specific position.

Highlight your achievements, skills, experiences, and training that are relevant
to the position you want to get. However, avoid simply repeating the information
you included in your resume. Tailor your cover letter to each employer and job.
Since you are applying for specific roles, give specific examples and events that
demonstrate your ability to perform well if given the position.

Yes, you should maintain a professional air throughout the copy, however, an
exceedingly formal tone may turn off those who read it. Remember to also show
genuine enthusiasm for the job. You can think of it this way: it’s not a suit-and-
tie event, but a smart casual gathering. Steer away from highly personal
information and questions about the position. This includes talking about salary
expectations and company benefits. Instead, reserve such inquiries for the
actual interview.

Make sure you proofread your cover letter before sending it. There are various
online tools that can help you catch minor grammatical or typographical errors.
Additionally, make sure your cover letter is easy to read. Use a simple font like
the one used here. Avoid walls of text, too. Dividing your letter into paragraphs
makes it easy on the eyes and organizes the information you provide.

Best regards,

Ariadne Snyder

January 2, 2025

Noah Schumacher
Recruitment Specialist
Schuester Digital Media Group
123 Anywhere St.
Any City, ST 12345
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Welcome to The Pride Pledge ACTIVE Collaboration Meetings
programme. 

 
Every month in 2022 between February and November, the

team at Pride Pledge are hosting informal collaboration
meetings - a way to network with organisations on a similar

journey, share tips and progress, and collaboratively problem-
solve.

 
These sessions are open to any of our Pride Pledge ACTIVE
members - Pride Pledge subscribers who have taken The

Rainbow Inclusion Stocktake and also signed on to an
accelerated program of growth in their journey towards

improved rainbow inclusion and diversity in their workplace in
2022. For more information on our ACTIVE program and the

Stocktake, check out our website.
 

These collaboration meetings will be hosted on Microsoft
Teams. To register to attend and to receive your connection

link, please sign up to our events for these meetings on
Humanitix.

 
We hope these collaboration meetings will be an invaluable

asset in your progress in 2022. We hope to see you there, and
anyone in your organisation who wishes to attend is welcome!

Let's get active!
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Topic: Meet other stocktake organisations. Share insights and lessons so
far. Update from Pride Pledge on key themes, current data and
benchmarks. 
Guest speaker: Lizzi Whaley from Spaceworks Interior Architecture (Winners
of The Westpac Supreme Award at The 2021 New Zealand Rainbow
Excellence Awards)

Topic: Measurement and Reporting

Topic: Employee Engagement and Involvement including Pride and Ally
Networks

Topic: Policy and Practices - an opportunity for sharing between
organisations, a Policy "Pot Luck' session

Topic: Strategy and Purpose

Topic: Leadership

Topic: Training and Development

Topic: External Engagement

Topic: TBC 

Topic: The Stocktake Year to Date: progress, lessons, insights and next
steps for 2023.

Session 1: Wednesday 9th February, 10.30am - 12pm. 

 
Session 2: Wednesday 9th March, 10.30am - 12pm. 

Session 3: Wednesday 6th April, 10.30am - 12pm. 

 
Session 4: Wednesday 4th May, 10.30am - 12pm. 

 
Session 5: Wednesday 1st June, 10.30am - 12pm. 

Session 6: Wednesday 6th July, 10.30am - 12pm. 

 
Session 7: Wednesday 17th August, 10.30am - 12pm. 

 
Session 8: Wednesday 21st September, 10.30am - 12pm. 

 
Session 9: Wednesday 26th October, 10.30am - 12pm. 

Session 10: Wednesday 23rd November, 10.30am - 12pm. 
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